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Middle School Keyboarding 
 
COMMUNICATIONS  12.2 
Program Outcome:  Students will understand pr inciples of effective communication.  
(BE Essential Learning 12.2) 
 
The successful student will be able to: 

MSCOM1 Demonstrate correct keyboarding techniques by keying alphabetic, 
numeric, and symbolic information. 

 
MSCOM2 Demonstrate proficiency in the touch method of keyboarding, 

emphasizing speed, accuracy, and productivity. 
 

MSCOM3 Compose, organize, and edit information using a keyboard. 
 
MSCOM4 Proofread and edit documents for accuracy and content for correct 

grammar, spelling, and punctuation. (R/W 8.2.1) 
 
MSCOM5 Format documents such as personal and business letters. 
 
MSCOM6 Work cooperatively, share responsibilities, accept supervision and 

assume leadership roles. (R/W 8.4.1) 
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Middle School Computer  Applications 
 

TECHNOLOGY 12.4 
Program Outcome:  Students will understand the operation, applications, and 
function of computers and related technology in a constantly changing global 
society.  They will demonstrate competency by creating, accessing, manipulating, 
and analyzing information.  (BE Essential Learning12.10.1) 
 
The successful student will be able to: 

MSTECH1 Utilize an integrated software package to complete simple word 
processing, spreadsheet, and draw applications. 

 
MSTECH2 Create and present introductory presentation concepts. 
 
MSTECH3 Utilize web page software to design a simple web page. 
 
MSTECH4 Work cooperatively, share responsibilities, accept supervision, and 

assume leadership roles. (R/W 12.3.1, R/W 12.4.1) 
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High School Entrepreneurship Ecommerce 
 

CAREER PREPARATION 12.1 
Program Outcome:  Explore career  opportunities and projected trends nationally 
and internationally; investigate required education, training, and exper ience; and 
develop an individual educational plan.  (BE Essential Learning12.3.1) 
 
The successful student will be able to:  
 12CP1  Use economic terminology related to business ownership and 

management. 
 
 12CP2  Explain unique characteristics of an entrepreneur and evaluate the 

degree to which one possesses those characteristics. (SS/H 
12.4.26) 

 
 12CP3  Identify career opportunities available in the field of management. 

 
 
COMMUNICATIONS  12.2 
Program Outcome:  Students will understand pr inciples of effective communication. 
(BE Essential Learning 12.4.0) 
 
The successful student will be able to: 
 12COM1 Make oral presentations.  
 
 12COM2 Use a variety of appropriate writing activities in the mastery of 

stated outcomes. 
 
ECONOMICS AND FINANCE 12.3 
Program Outcome: Students will understand how to organize and operate a 
business.  They will demonstrate competency by applying entrepreneur ial concepts 
in domestic and international systems. (BE Essential Learning 12.16.0) 
 
The successful student will be able to: 
  12FC1 Differentiate among the forms of business ownership (e.g. 

describing the characteristics, advantages and disadvantages of 
each, responsibilities involved in owning oneÕs own business, etc.) 
(SS/H 12.4.26) 

 
 12FC2 Describe the nature, growth, and importance of international trade. 
 
 12EF3 Compare and contrast the many activities, problems and decisions 

involved in operating a business. (R/W 12.1.1, R/W 12.2.2) 
 
 12EF4 Compare and contrast the various ways to fund and operate a 

business. 
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Program Outcome:  Students will understand the pr inciples of managing a business.  
They will demonstrate competency by descr ibing and applying management 
functions, pr inciples, and processes that contr ibute to the achievement of 
organizational goals. (BE Essential Learning 12.18.0) 
 
The successful student will be able to: 

12EF1 Design a business plan for organizing and operating a specific 
business (e.g. includes location, design, financing, promotion, and 
marketing of goods or services). (R/W 12.2.2) 

 
12EF2 Comprehend and interpret the changing nature of business (e.g. 

identifying current social, legal, financial, and technological trends 
and interpreting their significance.(SS/H 12.2.12) 

 
12EF3 Analyze the functions of management. 
 

 12EF4  Analyze the ethical responsibilities of employees and employers. 
 

Program Outcome:  Students will descr ibe the nature and scope of marketing 
information management, emphasizing the importance of market research.          
(BE Essential Learning 12.19.2) 
 
The successful student will be able to:  

12EF1  Compare and contrast the many marketing activities and 
techniques used by businesses. 
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High School Accounting I Ð II  
 

CAREER PREPARATION 12.1:  
Program Outcome: By the end of the twelfth grade students will be able to explore 
career  opportunities and projected trends nationally and internationally; investigate 
required education, training, and exper ience; and develop an individual education 
plan (BE Essential Learning12.3.1) 
 
The successful student will be able to: 

12CP1:  Identify career opportunities available in the field of accounting and 
related occupations.  

 
ECONOMICS AND FINANCE 12.3: 
Program Outcome:  By the end of the twelfth grade students will be able to 
understand accounting pr inciples and procedures.  They will demonstrate 
competency by preparing, maintaining and interpreting accounting records (BE 
Essential Learning12.14.0) 
 
The successful student will be able to: 

12EF1:  Apply the accounting cycle to service, merchandising, and 
manufacturing businesses. 

 
12EF2:  Explain the basic principles and procedures applied to accounting 

records. 
 
12EF3:  Differentiate among three major types of business organizations and 

their accounting procedures. 
 
12EF4:  Analyze financial statements for service, merchandising, and 

manufacturing businesses; demonstrating financial decision making 
skills. 

 
12EF4:  Apply principles of checks and balances as they relate to various 

accounting systems (M12.2.2) 
 
TECHNOLOGY 12.4 
Program Outcome: By the end of the twelfth grade students will be able to use a 
variety of software applications (BE Essential Learning12.10.1) 
 
The successful student will be able to: 
 12TECH1:  Complete automated accounting business simulation  
 

12TECH2:  Use spreadsheet software to complete accounting application 
 
12TECH3:  Use word processing and multimedia software to complete 

assignment 
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High School Accounting II I  Ð IV 
 

CAREER PREPARATION 12.1:  
Program Outcome: By the end of the twelfth grade students will be able to explore 
career  opportunities and projected trends nationally and internationally; investigate 
required education, training, and exper ience; and develop an individual education 
plan (BE Essential Learning12.3.1) 
 
The successful student will be able to: 

12CP1:  Define accounting terms related to the framework of accounting and the 
forms of business organization 

 
12CP2:  Interview local businesses about their accounting practices and present 

findings to the class 
 
12CP3:  Identify a variety of career opportunities relating to the accounting 

profession 
 
ECONOMICS AND FINANCE 12.3 
Program Outcome:  By the end of the twelfth grade students will be able to 
understand accounting pr inciples and procedures.  They will demonstrate 
competency by preparing, maintaining and interpreting accounting records (BE 
Essential Learning12.14.0) 
 
The successful student will be able to:  

12EF1:  Identify and apply accounting concepts and practices related to 
departmentalized accounting 

 
12EF2:  Compare and analyze various depreciation methods and their impact on 

the financial statements 
 
12EF3:  Analyze the accounting procedures for notes payable and receivable (e.g. 

establish and maintain accounts for payables and receivables and related 
interest) 

 
12EF4:  Identify and apply accounting concepts and practices related to corporate 

accounting. 
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Program Outcome: By the end of the twelfth grade students will be able to evaluate 
the most effective use of resources including time, money, and energy (BE Essential 
Learning12.7.6) 

 
The successful student will be able to: 

12EF1:  Apply accounting procedures and practices related to inventory control, 
budgetary planning, and financial statement analysis. 

 
12EF2:  Describe and explain accounting concepts and practices related to 

uncollectible accounts 
 
12EF3:  Describe the management process and the role of managerial accounting 

in this process. 
 
  



 8 

 
High School Business English 

 
CAREER PREPARATION 12.1:  
Program Outcome: By the end of the twelfth grade students will be able to explore 
career  opportunities and projected trends nationally and internationally; investigate 
required education, training, and exper ience; and develop an individual education 
plan (BE Essential Learning12.3.1) 
 
The successful student will be able to: 

12CP1: Invite through letter writing a person to speak to the class in a career of 
interest to the student 

 
12CP2:  Write a cover letter, resume, and reference sheet 

 
COMMUNICATION 12.2:  
Program Outcome: By the end of the twelfth grade students will be able to present a 
positive image through verbal and nonverbal communication (BE Essential 
Learning12.4.1) 
 
The successful student will be able to: 
 12COM1:  Participate appropriately in teamwork and listening activities 
 
 12COM2:  Apply simple note taking skills (RW 12.2.5) 
 
 12COM3:  Follow verbal and oral instructions (RW 12.4.1) 
 
Program Outcome: By the end of the twelfth grade students will be able to compose, 
format, and edit correspondence (BE Essential Learning 12.4.2) 
 
The successful student will be able to: 

12COM1:  Correctly format and write business letters and memos (everyday, 
persuasive, and bad news) (RW 12.2.1) 

 
12COM2:  Apply proper spelling, grammar, word usage, mechanics, and legible 

writing and editing skills (RW 12.2.1) 
 
12COM3:  Apply writing skills to create instructions (RW 12.2.4) 
 
12COM4:  Use language free of bias (sexist, race, gender, etc.) 
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Program Outcome By the end of the twelfth grade students will be able to research, 
compose, and orally present information for a variety of situations utilizing 
appropr iate technology (BE Essential Learning 12.4.6) 
 
The successful student will be able to: 

12COM1:  Research a topic for a group presentation 
 
12COM2: Apply proper presentation skills and present a presentation in a group 

setting 
 
 
TECHNOLOGY 12.4 
Program Outcome: By the end of the twelfth grade students will be able to use a 
variety of software applications (Business Essential Learning12.10.1) 
 
The successful student will be able to: 

12TECH1:  Utilize word processing and presentation software to complete 
assignments 
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High School Personal Finance 
 

CAREER PREPARATIONS 12.1: 
Program Outcome: By the end of the twelfth grade students will be able to explore 
career  opportunities and projected trends nationally and internationally; investigate 
required education, training, and exper ience; and develop an individual education 
plan (BE Essential Learning12.3.1) 
 
The successful student will be able to: 

12CP1:  Link career choices to personal financial goals 
 
COMMUNICATION 12.2: 
Program Outcome: By the end of the twelfth grade students will be able to research, 
compose, and orally present information for a variety of situations utilizing 
appropr iate technology (BE Essential Learning 12.4.6) 
 
The successful student will be able to: 
 12COM1:  Research a topic relating to personal finance 
  

12COM2:  Present personal finance topics as individuals and groups 
 
ECONOMICS AND FINANCE: 
Program Outcome: By the end of the twelfth grade students will be able to 
understand the use of financial pr inciples in making personal and business 
decisions.  They will demonstrate competency by applying and analyzing skills and 
concepts (BE Essential Learning 12.7.0) 
 
The successful student will be able to: 

12EF1:  Determine oneÕs net pay based on hours worked, hourly rate, and 
deductions withheld 

 
12EF2:  Analyze personal tax laws. (e.g. 3 taxes everyone must pay, must pay by 

April 15) 
 
12EF3:  Apply personal tax laws (e.g. complete tax returns) 
 
12EF4:  Apply money management skills (e.g. develop a personal budget, list 

goals, etc.). 
 
12EF5:  Identify the types of credit, proper use of credit, and responsibilities 

associated with maintaining a good credit rating. 
 
12EF6:  Describe the rights and responsibilities of a wise consumer in the 

marketplace. (SS/H 8.3.8) 
 
12EF7:  Analyze the benefits and costs associated with the different types of 

insurance. 
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12EF8:  Differentiate between various savings and investment opportunities (e.g. 
annuities, stocks, passbook savings, etc.). 

 
12EF 9:  Use a rational decision-making process as it applies to the roles of 

citizens, workers, and consumers. (SS/H 12.4.24) 
 
12EF10:  Analyze the affects of selected economic principles in a business 

organization. (SS/H 12.4.21, SS/H 12.4.18) 
 
12EF11:  Analyze financial institutions and their services to meet the student’s 

individual needs (e.g. convenience, balance, use traveler’s checks). 
 
 

TECHNOLOGY 12.4 
Program Outcome: By the end of the twelfth grade students will be able to use a 
variety of software applications (BE Essential Learning12.10.1) 
 
The successful student will be able to: 

12TECH1:  Utilize word processing and presentation software to complete 
assignments 

 
12TECH2:  Create budgets using spreadsheet software 
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 High School Computer  Programming 
 

CAREER PREPARATION 12.1:  
Program Outcome: By the end of the twelfth grade students will be able to explore 
career  opportunities and projected trends nationally and internationally; investigate 
required education, training, and exper ience; and develop an individual education 
plan (BE Essential Learning12.3.1) 
 
The successful student will be able to: 

12CP1: Recognize careers in the computer programming field 
 
TECHNOLOGY 12.4 
Program Outcomes:  By the end of the course, students will understand the 
technical knowledge and skills required of programming and application 
development.  They will demonstrate competency by designing, developing, and 
testing computer  programs (Business Essential Learning 12.18) 
 
The successful student will be able to:  

12TECH1: Demonstrate coding abilities using C++ 
 
12TECH2:  Demonstrate the ability to write an algorithm 
 
12TECH3:  Demonstrate the ability to create functions 
 
12TECH4:  Demonstrate ethical decision making skills when using computers 
 
12TECH5:  Demonstrate the ability to test and debug a program using problem 

solving skills 
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High School Business Law 
 

CAREER PREPARATION 12.1 
Program Outcome:  Explore career  opportunities and projected trends nationally 
and internationally; investigate required education, training, and exper ience; and 
develop an individual educational plan.  (BE Essential Learning 12.3.1) 
 
The successful student will be able to:  

12CP1  Identify career opportunities available in the field of law. 
 
COMMUNICATIONS  12.2 
Program Outcome:  Students will understand pr inciples of effective communication. 
(BE Essential Learning 12.4.0) 
 
The successful student will be able to: 
 12COM1 Make oral presentations. 
 
Program Outcome:  Students will understand pr inciples of effective communication. 
(BE Essential Learning 12.4.0) 
 
The successful student will be able to: 
 
 12COM1 Work cooperatively, share responsibilities, accept supervision, and 

assume leadership roles. (R/W 12.3.1, R/W 12.4.1)  
 

ECONOMICS AND FINANCE 12.3 
Program Outcome:  Students will understand the legal rights and responsibilities 
relevant to personal and business practices.  They will demonstrate competency by 
analyzing and applying personal and business law.  (BE Essential Learning 12.15.0) 
 
The successful student will be able to: 
 12EF1  Distinguish between civil and criminal law. 
 
 12EF2  Differentiate among the penalties for committing felonies and 

misdemeanors. 
 
 12EF3  Compare and contrast constitutional law, statute law, case law, and 

administrative law. (SS/H 12.4.9) 
 
 12EF4  Compare and contrast the steps in criminal and civil trials. 
 
 12EF5  Identify the function of the court. (SS/H 12.4.9, SS/H 12.4.2) 
 
 12EF6  Explain business crimes (e.g. arson, forgery, and embezzlement). 
 
 12EF7  Analyze consumer law as it applies to minors. 
 
 12EF8  Analyze labor management issues as they apply to minors. 
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 12EF9  Analyze the relationship between law and ethics. 
 
 12/EF10 Define litigation and analyze methods of resolving disputes other 

than litigation. (M 12.4.7) 
 
TECHNOLOGY 12.4 
Program Outcome:  Students will understand the operation, application, and 
function of computers and related technology in a constantly global society.          
(BE Essential Learning 12.10.0) 
 
The successful student will be able to: 
 12TECH1 Utilize word processing and presentation software. 
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High School Computer  Applications  
 

CAREER PREPARATION 12.1 
Program Outcome:  Explore career  opportunities and projected trends nationally 
and internationally; investigate required education, training, and exper ience; and 
develop an individual educational plan.  (BE Essential Learning 12.3.1) 
 
The successful student will be able to: 

12CP1  Identify career opportunities existing in the technology area. 
 

COMMUNICATIONS  12.2 
Program Outcome:  Students will understand pr inciples of effective communication. 
(BE Essential Learning 12.4.0) 
 
The successful student will be able to: 
 12COM1 Explain the concept and terminology of telecommunications. 
 
 12COM2 Work cooperatively, share responsibilities, accept supervision, and 

assume leadership roles. (R/W 12.3.1, R/W 12.4.1) 
 
TECHNOLOGY 12.4 
Program Outcome:  Students will understand the operation, applications, and 
function of computers and related technology in a constantly changing global 
society.  They will demonstrate competency by creating, accessing, manipulating, 
and analyzing information. (BE Essential Learning 12.10.1) 
 
The successful student will be able to: 
 12TECH1 Describe the evolution of information processing. 

 
 12TECH2 Explain the basic operations of a digital computer system and the 

terminology associated with a digital computer. 
 
 12TECH3 Explain the purpose, operation, and care of the basic components 

of a microcomputer system (e.g. the central processing unit, 
memory, and speed). (S 12.6.1) 

 
 12TECH4 Analyze primary storage and of the various types of secondary 

storage. 
 
 12TECH5 Identify input and output devices and their uses. 
 
 12TECH6 Use an integrated software package to complete word processing, 

draw, database, spreadsheet, and desktop publishing activities (e.g. 
Microsoft Office) (M 8.2.4, M 8.6.3) 

 
 12TECH7 Apply introductory presentation concepts. 
 
 12TECH8 Select and apply current information technology systems to 

enhance their business and personal lives. 
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High School Technology by Design 
 

CAREER PREPARATION 12.1 
Program Outcome:  Explore career  opportunities and projected trends nationally 
and internationally; investigate required education, training, and exper ience; and 
develop an individual educational plan.  (BE Essential Learning 12.3.1) 
 
The successful student will be able to: 

12CP1  Identify career opportunities existing in the technology area. 
 
Program Outcome:  Demonstrate positive work habits and str ive to achieve 
personal job satisfaction.  (BE Essential Learning 12.3.6) 
 
The successful student will be able to: 

12CP1 Work cooperatively, share responsibilities, accept supervision, and 
assume leadership roles.  (R/W 12.3.1, R/W 12.4.1) 

 
COMMUNICATIONS  12.2 
Program Outcome:  Students will understand pr inciples of effective communication. 
(BE Essential Learning 12.4.0) 
 
The successful student will be able to: 

12COM1 Make oral presentations. 
 

TECHNOLOGY 12.4 
Program Outcome:  Students will understand the benefits, consequences, and 
implications of living and working in a technological world.  They will demonstrate 
competency by recognizing, practicing, and evaluating professional procedures 
related to social issues and future trends. (BE Essential Learning 12.11.0) 
 
The successful student will be able to: 
 12TECH1   Apply computer ethics and recognize proper netiquette procedures.  

(R/W 12.1.2, SS/H 12.3.18)  
 
 12TECH2 Apply computer ethical standards in computer use. 
 
 12TECH3 Describe ergonomic principles in the configuration of computer 

workstations. 
 


